
Holy Trinity Church – Conditions of Hire 
 

For the purpose of these conditions, the term HIRER shall mean an individual 
hirer or, where the hirer is an organisation, the authorised representative. The 
hirer shall not be a person under the age of 18 years of age. 
 

1. All bookings should be made through the Village Venues Manager, and will be 
confirmed on receipt of the completed booking form and payment. Holy Trinity 
PCC reserve the right to refuse any bookings which are not in accordance with 
the Booking Policy. 

2. Acceptance of a booking implies only the use of the particular area of the building 
and during the times agreed as per the booking form. 

3. Smoking is not permitted anywhere on the premises. 
4. Access to the building will be arranged with you by the Village Venues Manager. 

The hirer shall, during the period of hire, be responsible for the security of the 
building and shall at no time leave the building unattended. 

5. The hirer shall, during the period of hire, be responsible for supervision of the 
premises, protection of the fabric and contents from damage and the behaviour 
of all persons using the premises. 

6. The hirer shall, during the period of hire, be responsible for the proper 
supervision of car parking arrangements so as to avoid the obstruction of the 
local highway and bus route. 

7. The Village Venues Manager will be responsible for ensuring heating and lighting 
is available and ensuring the room is in a reasonable state prior to use. 

8. The hirer shall be responsible for obtaining any local authority or other licences 
necessary in connection with the booking. 

9. The hirer shall, if preparing, serving or selling food, observe all relevant food 
health and hygiene legislation and regulations. 

10. The hirer shall ensure that any electrical appliances brought by him to the 
premises and used there shall be safe and in good working order, used in a safe 
manner, fitted with effective suppressers and properly earthed and insulated. 

11. The hirer shall be responsible for making adequate arrangements to insure 
against any third party claims which may fall against the hirer or his/her 
organisation whilst using the premises. The Holy Trinity PCC do not accept 
responsibility for loss or damage to the hirer’s effects during the time of hire or for 
injury to any person unless negligence on the part of the committee can be 
proven. 

12. The hirer shall be responsible for observing all regulations affecting the premises 
imposed by the Fire Authority, the Local Authority or the Licensing Justices and 
must not contravene the laws of betting, gaming and lotteries. 

13. The hirer shall not sub-let or use the premises for any unlawful purpose or in any 
unlawful way, or bring into the premises anything which may endanger the 
premises, their users, or insurance policies relating thereto. 

14. The hirer shall indemnify Holy Trinity Church PCC in respect of repair of any 
damage done to any part of the premises or contents of the building during a 
booking. 

15. The hirer shall, if selling goods on the premises, comply with all relevant fair 
trading laws and any local code of practice issued in connection with such sales. 



16. The hirer is responsible for cleaning away their own equipment and disposing of 
their rubbish at the end of the period of hire. Failure to comply with this will incur 
a cleaning charge. 

17. The hirer acknowledges that no tenancy is intended to be created between Holy 
Trinity PCC and the hirer and no relationship of landlord and tenant exists 
between them. 

18. Holy Trinity Church PCC regards the safe care and protection of children is of 
utmost concern. Groups that hire or use the premises are expected to share this 
concern and make appropriate provision for the children in their care. The hirer 
confirms that it is familiar with the Home Office Guidelines ‘Safe from Harm’ and 
has undertaken to follow their recommendations in relation to work with children 
and young people. (www.homeoffice.gov.uk/docs/harm.html) The hirer, upon 
accepting and signing this agreement agrees to comply with these regulations. 

19. Holy Trinity Church PCC reserves the right to cancel or change a booking in 
exceptional circumstances. Any booking fee will be subsequently refunded. Holy 
Trinity Church PCC cannot be held liable for any costs incurred by the hirer as a 
result of a cancelled or changed booking.  

20. The full hire charge will be made on bookings unless cancelled by the hirer 
28days before the hire date. 

21. The right is reserved for a member of the Holy Trinity Church PCC to enter the 
building at any time. 

22. Any complaints should be made to the Village Venues Manager, Holy Trinity 
Church, Church Road, Sunningdale, Berkshire, SL5 ONJ who will deal with the 
complaint through the Holy Trinity Church PCC. 

 
Holy Trinity Church, Church Road, Sunningdale, Berkshire, SL5 ONJ 

Tel 01344 297250; E mail villagevenues@googlemail.com 
 

 
 
 
 
 
 
 
 


